
Form–3

Prerequisites:

1. The concerned branch (Pareeksha Bhavan) needs to submit the syllabus/paper entry.

Importance:

● Hod needs to submit form-3 for the Programme that needs to be appeared by the

students.

● Only after submitting form-3, the students can submit their course feedback through the

Students’ Portal.

Steps:

1. Click on CCSS main menu

2. Choose form -3 from the sub-menu

3. Choose Programme,semester and admission year.

4. Select the courses from the below table and click the submit button.

5. (optional) Click on assign course on the course name in order to provide elective courses

for other departments.

Sample Screenshot
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Course Allocation

Prerequisites:

● HOD needs to submit the form-3

Importance:

● HOD needs to submit course allocation for each teacher based on admission year.

● After Submitting the course for each teacher the students can submit their

feedback through the student portal.

Steps:

1. Click on CCSS main menu

2. Choose Assign Course  from the sub-menu

3. Choose Teacher name,Programme,semester,and admission year need to be

submitted.

4. Select the course(s) from the below table.

Sample Screenshot
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