
Integrated

Students’ Portal -
User Guide

Digital Wing, CUCC

digitalwing@uoc.ac.in

13th October, 2021



Contents

Introduction

Registration

Notifications

Timetable

Exam Results

Teacher Evaluation

Course Evaluation

Student Portal Help - Digital Wing, CUCC



Introduction

Students' Portal is meant to help the students to access all the information and online services

related to the students in a single application. More specifically it is designed and developed as a

simple and intuitive system which shall bring all the online services of students under one roof in

the Students' Portal System.

The system shall provide features to the students of the various departments and affiliated

colleges to

● View Notifications, Timetable

● Access calendar containing Exam time table, Academic calendar, Events etc

● Register for Examinations and Revaluation

● Download Hall Tickets

● View Examination & Revaluation results

This document aims at providing insights to the students to use the portal easily and efficiently
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Registration

Prerequisites:

Student should either have a CAPID or a Register Number

Process:

1. Enter into student portal by clicking https://student.uoc.ac.in/ or by clicking on STUDENT

PORTAL in the official website of the university.

2. Click on Sign Up

3. Enter CAPID or Register Number in the box provided

4. OTP is forwarded to mobile number provided during admission

a. If the mobile number is no longer valid, the HOD of the University Department /

Principal of the affiliated college can enter the new number through College Portal

b. (College Portal: Update Student Contact)

5. Enter OTP in the box provided

a. A green tick mark appears on the right side if the entered OTP is correct

6. Enter email id, which will be used as the user name to Student Portal

7. Enter OTP Received in the email entered in the box that appears.

a. A green tick mark appears on the right side if the entered OTP is correct

8. Enter Password, Confirm password (Select a strong password based on rules provided

below)

a. A green tick mark appears on the right side if the both passwords match

9. Submit button appears after all the data are validated and found correct.

10. Click on Submit to login
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Notifications

Prerequisites:

1. Nil

Process:

1. Click on Notification Menu

2. Only Notifications related to the student are displayed

a. E.g: Students from University Departments will see only notifications published for

department University Students

Note:

1. The stakeholders for each notification are specified while publishing the notification from

the concerned section. Any mistake in this will cause a notification not to be visible for

relevant students.

2. All notifications published are available on the Calicut University official website.
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Timetable

Prerequisites:

1. Nil

Process:

1. Click on Timetable Menu

2. Only Timetable related to the student are displayed

a. E.g: Students from University Departments will see only notifications published for

department University Students

Note:

1. The stakeholders for each timetable are specified while publishing the timetable from the

concerned section. Any mistake in this will cause a timetable not to be visible for relevant

students.

2. All timetables published are available on the Calicut University official website.

Student Portal Help - Digital Wing, CUCC

https://uoc.ac.in/


Exam Results

Prerequisites:

1. The result needs to be published

Process:

1. Click on Exam Results Menu
2. Select Semester
3. Select Exam Session
4. Result for selected input is displayed
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Teacher Evaluation

Prerequisites:

1. HoD needs to Submit Form 3

2. HoD needs to Assign Courses to Teachers

3. Student needs to Select Courses or Register for Examination

4. CCSS Convenor needs to publish link for evaluation

Process:

1. Click on Menu ‘Evaluation’

2. All links applicable for the student are listed as shown below

3. Click on Teacher Evaluation link

4. A page showing all courses (Selected or Registered as per Prerequisite 3) appears
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5. Select the required Course

6. List of teachers who handled the course appears (As per prerequisite 2)

a. If the listed teachers are different from actual please report the same to HoD

b. If No teachers are assigned according to prerequisite 2, an error message is

displayed.

7. Select any teacher to see the evaluation form

8. Select suitable response after reading each question carefully

9. Verify and submit the evaluation

10. Ensure that Success Message appears

Notes:

1. Courses/Teachers for which evaluation is completed will not appear in the drop down.

2. Teachers will not be able to view responses submitted by individual student

3. Teachers can view their score only after the last date of submission is over
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Course Evaluation

Prerequisites:

1. HoD needs to Submit Form 3

2. HoD needs to Assign Courses to Teachers

3. Student needs to Select Courses or Register for Examination

4. CCSS Convenor needs to publish link for evaluation

Process:

1. Click on Menu ‘Evaluation’

2. All links applicable for the student are listed as shown below

3. Click on Course Evaluation link

4. A page showing all courses (Selected or Registered as per Prerequisite 3) and the

evaluation form appears as shown below
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5. Scroll down to view all questions, read each question carefully and select the response

from the available options

6. Verify and submit the evaluation

7. Ensure that Success Message appears

Note: Courses for which evaluation is completed will not appear in the drop down.
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